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Department Payment Request 
 

Go to any web browser and type http://erp.nie.ac.lk/ in the address bar and press enter.  

You will see the screen below. 

 

 

 

Click on the Accounting Login button then you will be directed to below page.  

 

http://erp.nie.ac.lk/
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Enter your given username and password to login. Please change the password at the first 
login. 

 

Username : your EPF number 

Password : 123 
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Then you will go to self password reset page as shown below. 

 

 

 

For current password enter 123. For new password enter a password that contain 8 characters 

including capital letter. For the confirm new password enter the same password and click reset 

password button.  
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Click ok on the popup message. Then again you will be directed to the login page for login with 
the new password. Please type the username and your new password to login to accounting 
module. 
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After login below page will appear. Click on the NIE logo. 

 

Then you will direct to below page and select Accounting. 
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Then the ERP Accounting module will load.  

 

To enter the Department Payment Request go to Transactions -> Payment & Fund Transfer -> 
Department Payment Request.  
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Then you will go to the Department Payment Request page. 

 

When entering Department Payment Request based on the payment request type user has to fill the fields. 
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1. select Project Code (vote). 

 

2. select Member. To select member, you can just type the EPF no or type last four digits 

of BSP code (external resource persons’ code) or by just typing the name. if member 

that you are searching is not there, please enter the payee’s name of the voucher in the 

paid to field in block capital. (After selecting the external resource persons please verify 

the NIC number). If BSP code (external resource persons’ code) is not there, please 

inform the relevant staff member in the finance department to create the new BSP code 

(external resource persons’ code) which relevant to your payment. 

 
3. select the relevant Narration. If the relevant narration is not there, please inform book 

keepers in the finance department to create the new Narration which relevant to your 

payment. 

 
4. If you type the payee’s name in the paid to field you must type the address (the cheque 

will be posed to this address)  

 
5. type the correct Amount. 

 
6. Select the date period using the Period From, Period To. (this date period will be used 

to send SMS for online payments and send cheque covering letters) 
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If this payment is a course monthly payment please select the relevant course and center. As 
shown below. 
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If this payment is and advanced payment you must tick the advanced payment check box as 
shown below. 

 

 

Please remember to write down the generated Txn No (Serial No) in the physical payment 

voucher. When you save the department payment request, Txn No will generate and display in 

a popup message dialog box.    

 

 

 

 

 

 

 

 

 


