Department Reports and

Transactions in the ERP System




1. Department Payment Report
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Reports

-> General -> Department Payment

DEPARTMENT PAYMENT REPORT

To Date

Type

2. Select the Type

From Date

Department

A

01/01/2024

1710112024 < Select the to date as it is

— Select — € Select your department

A

Select the from date as 01° January

@®aLL O pending O Approved O Rejected U Cancelled

O Payment Initialized ) Finance Rejected ) Finance Cancelled

All -

Pending -

Approved -

< Click the View button

To view all types of vouchers
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To view all pending vouchers
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To view all approved vouchers with approved user
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Rejected - To view all rejected vouchers

R0 @IS ©BIBZN EE IR OWDINDD aered ERP sdaBs @8x3

yBASeds (Reject) 0 g8 8o end® D9O8ss AR ©n WM.

Cancelled- To view all cancelled vouchers
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Payment Initialized - To view all computerized vouchers by the Finance

Department
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3. View the Report

DEPARTMENT PAYMENT REPORT

CURRENCY |LKR| 1

From Date

To Date

Department

Type

01/01/2024

1710112024

1.1- DIRECTOR GENERAL

®aL Openging O Approved O Rejected () Cancelled
@] Payment Initialized O Finance Rejected O Finance Cancelled
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NATIONAL INSTITUTE OF EDUCATION User : NIEADMIN
Date : 17/01/2024

Payment Request Detail Time : 11:49 AM

From : 01/01/2024

To © 170172024

Type : ALL

Department : ALL a. b .

Date Dep Req No Code BSP Code Name Adance No Amount[Rs.Istatus I Approved By IPayment Status I

16/01/2024  D24G000000501 LN3-1.1-0001-09010 1503 HEWAWASAM H.S - Approved Payment Not Initialized

16/01/2024  D24G00000042% RN3-1.1-0001-19054 0955 GAJANAYAKE G K AKK 124G000000007 3,000.00 Payment Initialized Approval Pending

16/01/2024  D24G000000425 RN3-1.1-0001-14030 0773 RANGAJEEWA W.LN. 124G000000006 - Payment Initialized Approval Pending

16/01/2024  D24G000000424 RN3-1.1-0001-12040 0955 GAJANAYAKE GKAKK 124G000000005 - Payment Initialized Approval Pending

14/01/2024  D24G000000400 LN3-1.1-0001-09010 0901 NILANTHIEH S. - Approved Payment Not Inifialized

14/01/2024  D24G000000399 LN3-1.1-0001-09010 0773 RANGAJEEWA W.L.N. - Approved Payment Not Initialized

14/01/2024  D24G000000398 LN3-1.1-0001-09010 0141 RAJAPAKSHAAARCC. - Approved Payment Not Initialized

14/01/2024  D24G000000387 LN3-1.1-0001-09010 0955 GAJANAYAKE G KAKK - Approved Payment Not Initialized

06/01/2024  D24G000000153 LN3-1.1-0001-09010 0141 RAJAPAKSHAAARC - Payment Initialized Online Paid

06/01/2024  D24G000000152 LN3-1.1-0001-09010 1040 DAMMIKA W.M. - Payment Initialized Online Paid



a. Status - The voucher's status prior to the finance department's
approval.
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b. Payment Status -  The status of the voucher till the entire payment is
made.
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4. How to cancel a payment voucher after it has been approved by the department but

before the finance department enters it into the ERP system.
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Transactions -> Transaction Cancellation -> Department Payment
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NATIONAL INSTITUTE OF EDUCATION w
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TRANSACTION CANCELLATION DEPARTMENT PAYMENT CANCELLATION
REQUEST

TRANSACTION APPROVAL

CHEQUE PROCESSING
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e Type the department voucher number and select.
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DEPARTMENT PAYMENT REQUEST CANCELLATION

Deparment Request No — Select — - SEARCH

414

D24G000000416

Project Code

oo

e Verify the detail related to the voucher and click button.
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DEPARTMENT PAYMENT REQUEST CANCELLATION CURRENCY |LKR | 1 |

Deparment Request No D24G000000416 v SEARCH

Project Code Member Paid To Txn Date Amount  Period From Period To Narration

LN3-7.2-0424-09010 €000003920 MOBITEL (PVT) LTD 1610112024 22845 201012023 1911172023 Telephone Bill




